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Actions Key Points/Steps 

1. Discontinue all order sets 
no longer required. 

Discontinue order sets prior to orders reconciliation 

Discontinue all order sets not appropriate for continued care by right clicking on 
the order set and selecting discontinue.  

 
Unselect: If you want to continue specific orders within a clinical order set, unselect 
the check box next to that order.  

 

2. Clean up inpatient orders 
by utilizing the Transfer 
Reconciliation tool. 

• Note: steps 1 and 2 can 
be done at any time for 
orders hygiene.  

Transfer Reconciliation  

Under the orders tab select reconciliation and the transfer option. 

 
Note: all active orders including the labs, medical imaging and the orders 
continued from discontinued clinical order sets are visible. Orders default to a 
continued status.  
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Note: all orders need to be actioned to sign the transfer reconciliation after 
completion. The orange starburst  will direct you to medications that still 
require reconciliation.  

• Not continuing an ambulatory order  in an inpatient encounter will not stop 
the outpatient order. If you wish to make the ambulatory order active in the 
inpatient encounter, select "Continue." 

o Upon discharge home or residential care remember to continue the 
ambulatory order during discharge reconciliation.  

3. Document a “Transfer 
Summary”, include:  

• acceptance of care 
• current orders 
• patient condition  

Transfer Summary 

In Provider View select Inpatient Progress Summary Note Type 

 
Choose Transfer Summary Template 

 
 

4. Place order for transfer of 
patient. 

Place order for unit transfer  

Note: ensure receiving provider has accepted care prior to placing the order. 

 
To review other resources regarding Patient Transfers, go to the Medication Safety Orders Management Page. 

https://intranet.islandhealth.ca/departments/medication-safety/Pages/orders-management.aspx

